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SUMMARY:   

Under direction, assists with the technical operation of the Engineering Department; plans, designs, and 
directs civil engineering projects for bridge, ditch and highway maintenance and construction; ensures 
compliance with plans, specifications and standards by performing the following duties. 

ESSENTIAL DUTIES AND RESPONSIBILITIES  

An employee assigned to this job is expected to perform essential duties to job performance standards. 
Reasonable accommodations are made for an otherwise qualified employee with a disability covered by 
the Americans with Disabilities Act, in so far as the accommodation does not create an undue hardship 
on the Engineer’s Office. 

Discusses and collaborates with the Engineer and/or Chief Deputy Engineer and Operations Manager to 
establish priorities on projects.  Estimates needed labor, equipment, materials, and services and communicates 
needs with the Engineer.  Assists Operations Department Supervisors as needed on force account project 
related issues. 

Inspects, documents and monitors other Engineer’s Office construction projects as needed. 

Assists with any and all inquiries by the public, in person and by phone or email, having questions regarding 
activities overseen by the Engineer’s Office.  Ensures any required action is communicated to the appropriate 
personnel. 

Analyzes reports, maps, drawings, blueprints, tests, and aerial photographs on soil composition, terrain, 
hydrological characteristics, and other topographical and geologic data to plan and design project. 

Calculates cost and determines feasibility of project based on analysis of collected data. 

Prepares reports, specifications, plans, construction schedules, environmental impact studies, and designs for 
projects. 

Inspects contract construction sites to monitor progress and ensure conformance to engineering plans, 
specifications, and construction and safety standards. 

Directs construction and maintenance activities at contract project sites. 

Uses computer assisted engineering and design software and equipment to prepare engineering and design 
documents. 

Performs job duties in accordance with work safety practices, and promptly notifies Engineer of unsafe 
conditions and behaviors.  

Courteously interacts and responds to the public, elected officials and co-workers as a representative of the 
Engineer’s Office. 

Prepares and submits work related records. 

Prepares funding applications and administers grants for projects. 

Assists in the preparation of bidding documents for projects. 



Provides assistance to county officials; general public, and contractors. 

Performs road, bridge and culvert inspections. 

Maintains confidentiality of confidential and sensitive information.   

Attends and participates in meetings, trainings, and conferences on behalf of the Engineer’s Office. 

Exhibits integrity, professionalism and ethical conduct as representative of the Engineer’s Office. 

Attends and participates in required trainings on topics relevant to the job so to keep current. 

Performs job responsibilities to performance standards, and in accordance with the Engineer’s Office policy, 
procedure and protocol.  

Works assigned schedule, exhibits regular and punctual attendance and works outside of normal schedule as 
required.   

Sets a positive, professional, and ethical example for other employees of the Engineer’s Office. 

Seeks to continually develop skills and improve performance, both on one’s own, and by openly receiving 
feedback from the Engineer and/or Chief Deputy Engineer. 

Consistently exhibits respectful and accountable team player behavior, and seeks to understand their role in 
the implementation of Engineer’s Office goals, initiatives, and responsibilities. 

Embraces, promotes, and makes decisions that reflect the mission and core values of the Engineer’s Office; 
can be relied upon to suggest and implement positive change. 

 

OTHER DUTIES AND RESPONSIBILITIES 

Performs errands and/or other duties/tasks as assigned by the Engineer or Chief Deputy Engineer. 

Performs other duties as assigned. 

SUPERVISORY RESPONSIBILITIES:  

None. 

USUAL PHYSICAL DEMANDS 

The following physical demands are typically experienced by employees when performing this job’s 
essential duties and responsibilities.  These physical demands may provide a basis for the Engineer’s 
Office and otherwise qualified employees or job applicants, with an ADA disability, to identify essential 
job duties that can be reasonably accommodated, and the type of appropriate reasonable 
accommodation which may be available which does not create an undue hardship on the employer. The 
employee regularly stands, reaches with hands and arms, and talks and hears.  The employee exhibits manual 
dexterity performing essential job duties, and uses hands to finger, handle or feel when operating tools or 
equipment controls, or performing other duties. The employee sits for extended periods of time when 
participating in meetings and when operating equipment. The employee frequently walks, and stoops, kneels, 
crouches or crawls.  The employee must be able to navigate through shallow water, muck, mud, slopes and 
uneven terrain.  Vision abilities included close vision, distance vision, color vision, peripheral vision, depth 
perception, and ability to adjust focus. The employee may occasionally work long hours when operating a 
snow plow.  The employee regularly lifts and moves items, occasionally up to 50 pounds.  

WORK ENVIRONMENT 

The work environment is representative of the conditions an employee typically encounters while 
performing the essential functions of this job. While performing the duties of this job, the employee is 
regularly exposed to outside weather conditions.  The employee is frequently exposed to moving mechanical 



parts and vibration, and is occasionally exposed to high, precarious places; fumes or airborne particles; toxic 
or caustic chemicals; and risk of electrical shock.  The noise level within the work environment is usually loud. 

QUALIFICATIONS:   

To perform this job successfully, an individual must be able to perform each essential duty to job 
performance standards. The qualifications listed below are typical to those of employees who are 
successful performing this job.  

EDUCATION and/or EXPERIENCE:  Bachelor’s degree in Civil Engineering plus four (4) year's related 
experience and/or training; or equivalent combination of education and experience.  

CERTIFICATES, LICENSES, REGISTRATIONS: Registration as a PE in Ohio; or ability to obtain within 
one (1) year. Desire to obtain registration as a PS in Ohio preferred. Residency in Madison County preferred. 

CONDITIONAL HIRE REQUIREMENTS: As a condition of initial employment, each conditionally hired 
employee is required to successfully pass all conditions of hire. Conditionally hired employees are required to 
submit to and pass a post-offer drug test, criminal background check, driving record check, and be insurable 
under the County’s driving insurance eligibility guidelines. Following hire, the employee must provide 
documentation required by the Immigration Reform and Control Act to substantiate the employee’s identity 
and eligibility to work in the United States.  

KNOWLEDGE, SKILLS AND ABILITIES 

JOB KNOWLEDGE: Road and bridge design, construction and maintenance methods; knowledge of county 
and township infrastructure facilities, job safety practices. 

LANGUAGE SKILLS:  Ability to read and interpret documents such as safety rules, operating and 
maintenance instructions, and procedure manuals.  Ability to write routine reports and correspondence.  Ability 
to speak effectively before groups of the general public, or employees. Ability to maintain effective public 
relations. 

MATHEMATICAL SKILLS:  Ability to work with mathematical concepts such as fundamentals of plane 
and solid geometry when planning work projects. Ability to apply concepts such as fractions, percentages, 
ratios, and proportions to practical situations. 

REASONING ABILITY:  Ability to define problems, collect data, establish facts, and draw valid 
conclusions. Ability to interpret an extensive variety of technical instructions in mathematical or diagram form 
and deal with several abstract and concrete variables. 

COMPUTER COMPETENCY: Ability to utilize word processing, email and spreadsheet computer 
programs; and computer aided design and drafting programs. 

 

EMPLOYEE UNDERSTANDING 

By signing below, I acknowledge that this position description has been reviewed with me, and I have 
been given sufficient opportunity to ask questions and clarify understanding regarding my job duties 
and responsibilities and performance standards and expectations. I understand that I am expected to 
perform all job duties and responsibilities to performance standards as a condition of my employment 
with the Engineer’s Office. 

I further understand that this position description is not contractual and therefore it may not list all 
duties and responsibilities that I may be required to be performed, and that I am required to follow 
instructions and perform all lawful duties required by my supervisor. I acknowledge that these job 
duties may change as the County Engineer determines to be necessary to best meet the Office’s public 
service and Office needs. 

____________________________________________________________ ____/____/____ 
Employee’s Signature            Date 

 


